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BEHAVIORAL HEALTH ADMINISTRATION
CONTINUUM OF CARE PROGRAM

Procedures for Annual Housing and Participant Re-certification
Housing Unit Re-certification
The Department of Housing and Urban Development (HUD) requires that housing units occupied by a CoC Program participant or family be inspected annually for housing quality as stated in the following paragraph:
Within thirty (30) days prior to the one year lease expiring and the last housing inspection conducted, arrangements should be made to have the unit inspected using HUD’s Housing Quality Standards Inspection Form.  If the unit does not pass, repairs or correction of deficiencies must be made within 30 days after the re-inspection and before the participant is allowed to renew their lease.  A copy of the housing inspection and an updated copy of lease must be forwarded to BHA prior to the initial lease expiring.  
Participant Re-certification

The CoC participants must also be re-certified for eligibility and to measure their progress in the program annually.  The case manager is primarily responsible for this process and must forward the following updated forms for the program year to BHA for each participant:

1. Rent Calculation Form
2. Documentation of Income
3. Signed Consent to Release Information
4. Signed Participant Agreement
5. Service Plan
6. Signed Termination Agreement
7. Documentation of Legal History (Renewal) 
8. Signed Federal Privacy Act
9. Zero Income Statement if applicable
If renewal documentation is not received by BHA 30 days after the renewal date, BHA will not approve payment of subsidy and the CSA must stop the rental payment to the landlord.  Re-certifications must be conducted for all subsequent years the participant resides in the Continuum of Care Program using these procedures.  Please contact the Director of the Continuum of Care Program at (410) 402-8350 if you have any further questions.
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