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BEHAVIORAL HEALTH ADMINISTRATION
CONTINUUM OF CARE PROGRAM


Policy for Rent Determination and Reporting Income
The CoC grant recipient (BHA) and subrecipient (CSA’s) are not required to impose occupancy charges on program participants as a condition of residing in the housing.  However, if occupancy charges are imposed, they may not exceed the highest of: 

(1) 30 percent of the family‘s monthly adjusted income (adjustment factors include the number of people in the family, age of family members, medical expenses, and child-care expenses); 

(2) 10 percent of the family‘s monthly income; or

(3) If the family is receiving payments for welfare assistance from a public agency and a part of the payments (adjusted in accordance with the family‘s actual housing costs) is specifically designated by the agency to meet the family‘s housing costs, the portion of the payments that is designated for housing costs. 
(4) Income. Income must be calculated in accordance with 24 CFR 5.609 and 24 CFR 5.611(a). (source: CoC Interim Regulations 2011; § 578.77)

All applicants applying for participation in the Continuum of Care Program must provide documentation of income at the time of application or prior to entry into the program, when there is a change in family composition, and annually.  Each participant’s income will be examined to determine the correct rent payment.  Additionally, each participant’s income will be re-examined at least annually or when there is a decrease in income.  Participants who have a decrease in income may request an interim re-examination to have their rental subsidy adjusted accordingly.  Participants who receive an increase in income will not have an adjustment in rental subsidy until the next scheduled annual re-examination or renewal.

 The sources of documentation that may be provided as verification of income includes social security award letters, award letters from the local Department of Social Services, an income tax return from the previous calendar year, W-2 forms, or two ( 2) months of pay stubs from employer. If a participant or family lose their entire income or have no income at program entry, the “Zero Income Statement” form must be completed, signed and forwarded to BHA along with a revised rent calculation form.

Participants must review and sign the Continuum of Care Program “Federal Privacy Act” form verifying that the income reported is accurate prior to entry into the Continuum of Care Program and annually.  Participants reporting false information regarding income will result in termination of rental assistance if determined fraudulent.
The participant’s or family’s payment amount will be determined based on a rent calculation formula (please refer to the Rent Calculation Worksheet) to determine subsidy.  BHA will review income documentation and rent calculation worksheet to determine the correct rent payment.  BHA will send an approval letter to the CSA which indicates the amount of rental and/or utility subsidy authorized through BHA’s Continuum of Care Program grant and the participant’s rent and/or utility contribution.  Participants who fail to pay their required contribution may be terminated from the Continuum of Care Program due to violation of program requirements.
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